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COREL DRAW BASIC & ADVANCE

ABOUT COREL DRAW

Corel Draw Ud Advance “Graphic Designing” Software %| S SIRG oy foe ot ke &1 Wi

IESIERHI oI Logo Design, Cover Page Design, Flex Banner Design, Eb—liq %Trﬂg?, Qﬁ?
Wéﬁ?mr HTS T, 808 f§d S, 3D Image ST S TSl B $H software i Aag I fhaT

=~ Corel Draw is an advance "Graphic Designing” Software. Through this software you
can do any types of graphic designing such as: Logo Design, Cover Page Design, Flex
Banner Design, Cartoon Design, Booklet, Marriage Card, Hand Bill, 3D Image Design &
other,,,,, with the help of this software

3 911989 T Corel Corporation & GRT ST AT YT SN B TS F UTfheh fSoe— & A H Adobe
Corporation d Gl Advance 3l el g

= It was created by Corel Corporation in 1989, which has become more advanced than
Adobe Corporation in terms of graphic design today

A MU §T ¢ “Corel Draw” & 3TRETd B3 & a1 31T Y el & ot a5 HR Thd &9 : Corel Draw,
Corel Photo Paint, Corel Capture 3dIc | 30 374 ¥ %I T software & Customize TP
ST B gbd o

=~ Let me tell you after installing "Corel Draw"” you can also use the following things like:
Corel Draw, Corel Photo Paint, Corel Capture etc. You can customize and install one of
this software
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FEATURES OF COREL DRAW

(i) AR U Corel Draw Wlmage Cal EFlTa%T‘ﬁ Image P Zoom HHD G 2P Pixel
ﬁﬁs‘ B '_'lBﬁTI@TIT aWT?TImage Zoom FHAF dIE PixelHed! TGQT%

If you create an image in Corel Draw, then after zooming the image, there will be no
difference in its pixel, that is, the pixel does not burst after zooming the image.)

(i) SUD UGl YgH fordl R T Advance Cover Page fSSIS &R Udhds

) With its help, we can design any kind of Advance Cover Page.)

(ili) 3R 3T Advance 3R GIRd Logo ST dTededl 3T Corel Draw &1 SWHTA HR Jdhdg
(If you want to make Advance and Beautiful Logo then you can use Corel
Draw.)

Mobile 91 Computer Wallpaper aﬂﬁw 34 Corel Draw &I 3@'5”?1' hY W%Tﬁnﬁ
2 gt feibferg A3R +ft Best ®

) You can use Corel Draw to make Mobile or Computer Wallpaper because it
is even better for all these things.)

Corel Draw H9gd YREffective Tools T TSR ST 3T MihwfSg~11 & aad
RS

(Corel Draw has given many effective tools which you can use during graphic
designing.)

COREL DRAW (VERSIONS)

Corel Draw & ﬁ IRVersion Available %| 3Hd 31U W—Version DI Wm&m
institute TH 3MUHSWR e

=~ There are many versions available of Corel Draw. Which version do you use now? It
depends on your institute and you

. Version 1: Jan. 1989
. Version 2: Sep. 1991
. Version 3: May 1992
. Version 4: May 1993
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» Version 5: May 1994
. Version 6: Aug. 1995
. Version 7: Oct. 1997
. Version 8: Oct. 1997
. Version 9: Aug. 1999
Version 10: Nov. 2000
Version 11: Aug 2002
Version 12: Feb. 2004
Version 13 or X3: Jan. 2006
Version 14 or X4: Jan. 2008
Version 15 or X5: Feb 2010
Version 16 or X6: Mar.2012
Version 17 or X7: Mar. 2014
Version 18 or X8: Mar. 2016
Version 19: Apr. 2017

. Version 20: Apr. 2018

. Version 21: Mar. 2019

. Version 22: Mar. 2020

. Version 23: Mar. 2021
‘4. Version 24: Mar. 2022

ST Bt U 3t 24T &t Corel Draw %ﬁ?ﬂb{ Version Eﬂ?f%‘waﬁﬁm—Version sfruq
FRAT ANRT T §gd §eT YaId § Gl Udl § 3MUP SREEE | Corel Draw % 1T Version &1 91T fawar
IR 3110 dgt Version 6T SWHTA B « Y Iig Wt BIB] 3518 S99 U] BIHT W@Tﬂlﬁw
W@Hﬁ G\‘J’I’d’lﬁ??ﬁ"TCorel Draw 12, Corel Draw X3, Corel Draw X7 Wﬁ’féﬁtﬂﬁm% Ript
TP Size HTHI BT Bl ¢ 3R Al H Corel Draw X7 & 31SHI S : Corel Draw 11, 12 X1,
X2 3R X3 W H i Gﬂ?ﬂ%’| Wsﬂ@ 3= Version 4 Corel Draw X7, X8, 2017, 2018, 2019 &
2020 ET-TH'J-?[ Versions & 1%1? S o $r3|%c B Eﬁ?f % GﬁTW Product Key Eﬁﬂtﬂﬁﬁ?ﬂ% Hﬂ-ﬁgﬂ
3 ST R I&hd §

® ® N aprsbd2O

=~ As you just saw that Corel Draw has many versions. But which of these versions
should we use? This is a big question = | know that the version of Corel Draw will be
used in your institute, you will use the same version, "This thought is also very good",
and this will benefit you a lot. Let me tell you that most people use Corel Draw 12,
Corel Draw X3, and Corel Draw X7 only. Because its size is quite small and except
Corel Draw X7 in the market like: Corel Draw 11, 12 X1, X2 and X3 It is available for
free. But higher version like this: Corel Draw X7, X8, 2017, 2018, 2019 & 2020 for all
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these versions, we have to invest some money and have to buy a Product Key,,,

HOW TO BECOME A COREL DRAW EXPERT?

Corel Draw # Expert TS ﬂ GriCd %— Corel Draw $394! Shortcut Keys P Yl DY o 3R
Ea‘ﬁ'-‘{lT Shortcut Keys &I '&ﬂ TN B

There are many ways to become Expert in Corel Draw: -

3R 31T Corel Draw H Expert &1 H'IE?T % @ Corel Draw # ﬁq Mg IR Tools &I UhaH I+ I
)

3T Corel Draw H U qU-lmage C2ll Design CRGIRSIE]

Starting Period e Efl?Zﬂ Unique Design P
Corel Draw & 5?4 Menu ﬁmﬁr 3I79R Menu & Elﬁqc:\ﬁ Details & JY G 33T Revision

B I8

.= Corel Draw ?ﬁ'sc Simple software T@‘T%l éﬂﬁ b %TrlTsﬁlTl P 7H H No.1 software bl
SIGIN

Remember all the Shortcut Keys of Corel Draw and always use Shortcut Keys

If you want to become an expert in Corel Draw, then read all the tools given in Corel
Draw very carefully

~You learn how to design new images in Corel Draw every day. = Always do unique
design in the starting period.

=Learn all the menus in the Corel Draw with all the details about those menus and keep
revising it
~You have to pay a little attention to Color Matching that if you do not do what color is

suitable at which place, then your design will look quite ugly....

Corel Draw is not simple software. It is called No.1 software in terms of graphic
designing.




Get Started

New Document

[ w L New From Template
: oNl'dlb(p.'

iuim
i g Upedatey

B corvorawzem

@ Worbwwis

« [l Membrenp & sshyerton

Olgedt Mowaten

. G oL

3[R 317 Welcome Screen IR IR §HIT-Show HIAT ITEd % Fﬁ%ﬁ Tick Out 81381 ¢ 3R Corel
Draw & &1 &3 & U New Document IR % &< IF §1¢ YD T 39 e &1 =M feam
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Create s New Docurnent

Name Unmiedl

Preset destnations lColdDRAw defaun -l @ B

P Sice |Letter -|

Page B Size
Choose XD
New Document
Open @2 | 3U
Page 1 ft
Settings 1 dIG

B

= Choose the
page size and
open the new
document. You
can also do all

the settings of

the page later.

Wadthe 85" 2 [inches -
Hesght: 110°* H 0@
Number of pages 1

Prmary color mede | CMYK >

Rendenng resclutiore 580 v dp

Preview mode |(nlunud

¥ Color settings

2 Description

Lets you select the preview mode maost resembl final cutput of
your document.
[l_ Do not show this dllboq sgen ]

ok [ cencel

— 312 3T 33 Dialog Box 1 AI2-A12 Show o181 Il AI& & af Tick Out DI
Tick out if you do not want to show this Dialog Box again and again.
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Close Button e———
Maximize Button 4————

Minmmize Button

Properties Bar

Voo | Vil

| " »
K-— — . P e — - e L ¥
& - s "
Welcoms to Metx
:
Rulers ¥ expap s, G atont w

vt 0 aeson et w vt s

' ral Qe 233wk wdanat e 41T {
Vertical Scrolling emerer oty | ||

| LR ML St o T M GBI |
3, e e s et ey b 1)
[ "
.| | = To0l Box it J
N ®| | Duwwg et e 113

't Horizonatl Scrolling
Document Navigator

Calor Pallete @

— Working Area

Y CoeaDRAW X7 (Tral Expred) - Usiithed

File [t Yow Lwout OSpect ffmcts  Bimaps  Togt  Toble  Tosls  Window Heb

B ENe o /- H BB = -8 Pleis we- 8 9- | Standard Toolbar
Letes ,'BU' bl 0o Wy Wislindes v “V“l' 3 o :: D,

—_— e e & 02"

i Wekome Sereen Untitled 2

" [ [y

A B B B £ B £ B° £H° 4° 6 O° H° o 4

(C——
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Title bar: Displays the titie  Rulers: Calibrated lines with markers used to Standard toolbar: A detachable bar that contains shortcuts to
of the open document. determine the size and position of objects in a menu and other commands, such as opening, saving and

\d,awmg‘ I printing.
|

R} ey Property bar: A

Menubar: Thearea 5|2 a0 Se lou tumt Pen Tl I Tk e e detachable bar with

containing pull-down 3 MW Radn, AL TX, o FE® = ' =52 commands that relate

options and commands. B Ta g = 2t to the active tool or
object.

T Yo alew

Toolbox: Contains tools for s e " Docker: A window
Walkioma te Mty

creating and modifying 0 ORI $ containing available

objects in the drawing. s ey commands and

oo S A settings relevant 10 a

gt o specific tool or task.

]
-

«

- |
(N s SN

Drawing window: The

area bordered by the scroll —
bars and application

controls. It includes the

drawing page and the
surrounding area.

Color palette: A
dockable bar that
contains color
swatches.

[N
| A

Drawing page: The — ’ Navigator: A button
rectangular area inside the e that opens a smaller
drawing window, It is the : display to help you
printable area of your work | KRESLIRER L ' move around a

area. //.-m veny @ m}w-' L .LQ 4 Wicomsvocmo o drawing.

Document palette: A Document navigator: An area that contains Status bar: Contains information about object properties such
dockable bar that contains controls for moving between pages and adding as type, size, color, fill, and resolution. The status bar also shows
color swatches for the pages. the current mouse position.

current document.

TITLE BAR

Y 3U% IIFHHC Pl File Name Sl e S Title bar &gl Il o] 9 AW I 31U U STHHE H! Save
A % ?ﬁZIET TR show W‘cﬂ%| 3R 37 3[04 Current Document &1 3H d& Save W%&T% Gl
g8l W % Untitled-1”? foRaT WM AR W 3U Save & ¢l df d8 W Name ¥cd

= This is the file name of your document which is called Title bar. The name by which
you save this document shows here. If you have not saved your current document yet,
then “Untitled-1” will be written there ,,,, but when you save it, the name will change
there ,,y...-.--




[ CorelDRAW X7 (Tnal Expired) - Untitled-1 <& Title Bar, Before Saving

fle Edt Miew Layout Object Effects Bitmaps Text Table Tools Windew Help

Ral-0 | M ] E~ - B o e 3% y @ [P ) SepTo - B £ -
- Bes®

: el T = o 025" I
bolter 010" o (8] O ol Unitslinches. | % 0. : &o.zs' =

iy  WelcomeScreen  Untitled-1
A

3 Title Bar & 49 # a1 § S &1 99  File, Edit, View, Layout, Object, Effects, Bitmaps,

Text, Tool, Window & Help Menu. ?FTFHB\’Menu & W’-ﬁﬁﬂﬁ \’ATC?F-[%Q ST % ik Bﬂ?ﬁﬂ
IR &1 I ot 3 & IR § A

=~ This is below the Title Bar which is the following: File, Edit, View, Layout, Object,
Effects, Bitmaps, Text, Tool, and Window & Help Menu. Many options are also given
inside these menus which we will learn in turn about all the options

3 5t 1ff Tool T Object T TG ol H AT § SN B! Just “Menu Bar” & 3 & a1 5| 5@
3T faadt ‘J-ﬂTooIZITObject R 3 HRd € 993 Properties Bar 30 Fﬂ'ﬂle[ﬁ@ma?ﬂ%

.= It shows the option related to any tool or object which is just below the "Menu Bar".
When you click on any tool or object, then this Properties Bar appears in front of

file  Edn v- Layou ﬂb.-d fifezts  Bamaps Tegt  Jable Tgok  Window Help
- H2NE s -8 TR wme- @E -
D0 & 0D Mk welees. o] vea- 15 gen. i @ + | Properties Bar

ome Screen  Unatied-1

=—® (licking, Select Tool

'l
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sﬂﬁ 37 Corel Draw &I fdg & IHhd & (This allows you to close the Corel Draw.)

MAXIMIZE BUTTON

Corel Draw %! Maximize X ¥&d & (You can Maximize Corel Draw)

MINIMIZE BUTTON

39 3@ & WY 37 Corel Draw P! Minimize ¥ ¥&d & (With this option you can
minimize Corel Draw)

Minimize

Maximize

SR v '

RULERS

5t +f Line, Object s Sl &t TR~ TS AU & lT  Rulers &1 &4 a1 ST §

=~ Rulers are used to measure the length-width of any line, object, etc.

Document Navigator

§ —
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Application ﬁ@%ﬁaﬁwﬁ%aﬁmﬁq@f %@ﬂﬂﬁxﬁ?‘i@ﬁ@@ﬁ%ﬁﬂ
fAfEor g §

=~ The area at the bottom of the application window that contains controls for moving
between pages and adding pages

Document Navigator

B M € 1of1 b M B Pagel T

S 3T Vertically Page Pl Up-Down # Scroll IR IHd &

=~ This allows you to scroll the page vertically up-down

S 3T Horizonatally Pagrﬁ Left-Rightff Scroll T Ydhde

=~ With this you can Scroll Horizontally Page Left-Right Us

J“Working Area” $HEaldl g TP 3R dis Ht S oI 3o fear Srar g

= This is called the "Working Area", in which any work is done.

Y o R B T SN R Rl P R P TR Ruda e |

=~ It is a color strip with several color samples given
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T TG (ST T, HRUT TR, 3R TURAT, TG b IR T BRI USRI HRaT 8 | I8 &I I
TFHRI B 1 vefRid FRATg, SN Twaael U1 WhIEd 3R W1 WIwsd iR I ofS S

31yfd, 3TH sifsolde OIS &I UBR, 3MHR, T, WU 3R resolution ® SR H SHGRI MAAE |
Wy IR IaAM Wi B fRUfy &1 off e & |

=~ The Status Bar displays information about selected objects (such as color, fill type, and outline, cursor position,
and contextual commands). This document also displays color information, such as the document color profile and
color proofing status

= That is, it contains information about object properties such as type, size, color, fill and resolution
status bar also shows the current mouse position

‘.c.il

SN EOoned

WA O

3

¢ AT radn v W B Pagel

[.Exmﬁ,;m) [ Ractangle on Layer 1 B & Mcanmavorse & Mo Mo v k120 0500 g l]
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Corel Draw T “Standard Toolbar” Default U3 ﬁn SITd %ﬁlﬂﬁ%‘v’lﬁ Button 3R Command
fou 9d § fS9%T UTNT Shortcut X% I BT T@I 3| T 3MUF HMHI &I MIH PR el & FT B
IHome Screen TR Default U I fa@w ad | g

=~ In Corel Draw, "Standard Toolbar” is given by default, in which many buttons and
commands are given which are used in a shortcut manner. This makes your work easier
because it keeps appearing on the Home Screen by default

CorelDRAW X7 (Trial Expired) - Untitled-1
File Edit View Layout Object Effects Bitmaps Text Table Tools Window Help
S

crpRES EEs 6-0- H BB 3 - @ [P @& swpTo- @B £ D -
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Start a new drawing

Open a drawing

Save a drawing

Print a drawing

Cut selected objects to the Chpboard

Copy selected objects to the Chipboard

Paste the Clipboard contents into a drawing

Undo an action

Restore an action that was undone

Display the Connect docker and search for content such as clipart, photos, fonts, and more

Import a drawing

Export a drawing

Publish to POF

Display Full-screen preview

Show ar hide rulers

Show ar hide grid

Show or hide guidelines

Enable or dsable automatic alignment for the pixels, document arid, baseline grid, guidelines, objects, and page

Open the Wekome screen

Open the Options dialog box

(=l
(4]
&
&
[*]
L]
&

Start Corel applications

TOOLBOX

Tool Box:%’ﬂﬁ aﬁﬂﬁWToolsﬁq TI'Q% ISRED Wm Puinshing% W@?ﬂ%

= There are many useful tools in it, which is always used at the time of publishing

SHARMA COMPUTER & TYPING INSTITUTE
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Pick: Pick Tool 30! 3fsside &1 9gH, MHR,[RST 3R 997 <l 8= The Pick Tool lets you
select, shape, skew and rotate objects.

D Dereds - Lethe
Ble  f2e  Yew Lame  Cigect (Mag Pevug: Teg  Dable Tgok  Wndsw fiwp
TS KR & HesmB o -3 |7
e % 1258 Ll 100 % >
. 908~ Y eax* weo %

& Qo

Transform Free Transform: Free transform tool lets you transform an object using free
rotation, free angle reflection, free scale and free skew tools,,,

SHARMA COMPUTER & TYPING INSTITUTE
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o ShapeTOOlS i
~ Shape: Shape Tool 3U®! fdl 1 Object & 3MHR &I Julfed B T g

Shape Tool lets you edit the size of any object.

Shape F10

Smooth
Smear
Twirl
Attract
Repel
Smudge
Roughen

Under Shape
Tools
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Smooth Tool lets you smooth to remove jagged edges and reduce the number of
nodes.)

Smear Tool 3UH! [l Object I THICIH WaHR T IUD! WA & 1Y Indent TAH HTHR
CSIES

The Smear Tool lets you shape an object by dragging an extension or creating an
Indent with its outline




SHARMA COMPUTER & TYPING INSTITUTE

: Twirl Tool 30! Objects & BITR W WiTHR Jeb THT U1 3 Sl @)

Twirl Tool lets you create a swirl effect by dragging it over the edge of the objects.)

Before shape . ‘

AFTER USING TOOL

Attract Tool 3P HIR T B HTHYU] HRP Sieoide Pl SMPR a7 A1 8)

Attract Tool allows you to shape objects by drawing cursor nodes.)

~ Repel: Repel Tool 3TUH! HIR ¥ 7Y FI Erase T 3iieolde Bl MHR & ol §

Repel Tool lets you shape objects by Erase nodes with cursors.
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After using tool
Before shape

Smudge
: Smudge Tool 3P TP TN P TTY WiThR T Jdex  3ffovide ol [dpd PR SaTE Smudge

Tool lets you distort a vector object by dragging it along its outline

: Roughen Tool 30! s JacR Sffscide BT 0T b 1Y Wige fpd FRaT? |

Roughen Tool lets you drag and distort the outline of a vector object together

§ —




CROP TOOLS.........cccmmmennnnnnnss
=~ Crop: m&lﬂw ﬂ-ﬁObjectaﬁCrop gt HTe Thd %

With this you can cut any object.)

Crop
Knife
Virtual Segment Delete

Eraser

§ —
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KNIFE: 9% A ¥ $9% $HIH! &1 Udl 94 381 8] 399 9id 319 fheit ot Object & S@THIT  3fTT-
o PIe B 3T 3feTT UM H i ebd B

s works are being known by its name. Through this, you can cut any object into
different parts and divide it into different parts.)

Q)

Virtual Segment Delete lets you delete parts of objects that are between
intersections

d

|
2

N’

Eraser: Eraser Tool 3U®! 304 ETETI & &l I geH (Erase) Gl ﬁﬁ%ﬂ & %

Eraser Tool allows you to delete areas of your drawing

@ ¢
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~ Zoom: Current Window %! Zoom & J&d %‘ (Can zoom current window.)

 Zoom Z

= Pan: Pan Tool 3T0&] g8 901 & a?IT% P Drawing Window | Drawing Wﬁ?m
REEIwT |

The Pan Tool allows you to control which part of the drawing is visible in the Drawing

= Freehand: ¥ 30&! Single Line Segment 3R Curve Line Draw &3+ é?n%

This allows you to draw Single Line Segment and Curve Line.

Freehand
2-Point Line
Bézier

Pen
B-Spline
Polyline

3-Point Curve

Smart Drawing

§ —




~ 2-Point Line: 2-U15¢ @13 ¢d 3! WY € UTse T3 WHE Wia- §

The 2-point line tool lets you draw two-point line segments directly)
~ Bezier: Bezier @ 3{U®! U gR HUH WER S-S Joral <dl ©

) The Bezier tool allows you to create one segment at a time)

Pen: Pan Tool lﬁ&mﬁwwﬁwmaﬂﬁﬁwwém%

Pan Tool also allows you to create one segment at a time.)




~ B-Spline: B-Spline Tool 3TU&! 0T fagalt &1 Je o HEER JWTE Jig- a1 g S ab &
Tl # faurfog e fomr smeRad 8 . . .

The B-Spline Tool lets you draw curved lines by setting control points that shape the
curve without dividing it into segments

A\

PLOYLINE:

Polyline Tool 3T Preview Mode ¥ Lines 3R Curve WeH 3dTg)

3-Point Curve lets you draw a curve by defining the start, end and center points ,,,,,..

~ Smart Drawing: Smart Drawing Tool 30 %! %US'EA}W ﬁﬂﬁ@rﬂ?ﬁﬁff Gﬁimﬂcurve |
uRafd HRaT g |

E SHARMA COMPUTER & TYPING INSTITUTE
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Smart Drawing Tool converts your freehand strokes into original shapes and smooth
curve.

~ Artistic Media Tool: 3 THGH X B! IR HIH HUT 3R 30 IHY B! 33T Shape Draw H
b1

It will work like a brush and you will be able to draw a much better shape from it.

RECTANGLE TOO Lsnnnnnnnnnnn CD
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= Rectangle: mﬁﬁﬁ AT Rectangle Shape P Draw B b %

Through this you can draw Rectangle Shape)

3-Point Rectangle: 3-Point Rectangle Tool 3TTHT T Angle UX Rectangle Wiad &l %

3-Point Rectangle Tool lets you drag a Rectangle on an Angle

= Ellipse: 3fSI®HR AT MATHR Shape Draw CREE| % (Can draw elliptical or circular

~ 3-Point Ellipse: 3-Point Ellipse Tool 30%! U6 HIU IR Ellipse Shape Draw &34 1§

3-Point Ellipse Tool allows you to draw Ellipse Shape at an angle,,,,,-
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=~ Star: Eﬂﬁ U Star Draw WW% (With this you can draw star)
=~ Complex Star: m\_ﬂﬁﬁ 3U Complex Star Shape Draw R Ihd %

Through this you can draw Complex Star Shape

Polygon
Star

Complex Star

Graph Paper
Spiral

Basic Shapes
Arrow Shapes
Flowchart Shapes

Banner Shapes

O
%
£l
)
1%
=
L
=X
0

Callout Shapes

§ —



SHARMA COMPUTER & TYPING INSTITUTE

=~ Graph Paper: mﬁﬁﬁ AU Graph Paper CRIKSCE] % ) Through this you can make Graph
Paper)

=~ Spiral: sﬂﬁ Y $ & 3l Style Shape Draw PR god % (With this you can draw some
different Style Shape.)

720

T
(R

§ —
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=~ Basic Shapes: Basic Shapes Tool &W&Wﬁ@ %WT{@? @?;Flef g forod Hexagram,
smiley face 3R right angle triangle ‘\’IT&IFT% |

The Basic Shapes Tool lets you choose from a whole set of shapes, including a
hexagram, smiley face, and right angle triangle

=~ Arrow Shapes: TP SRY 3T Arrow Shape Draw PR Thd % (Through this you can draw
Arrow Shape)

= Flowchart Shapes: SN 39 Flowchart Symbol Draw P b % ) With this you can draw
Flowchart Symbol)

=~ Banner Shapes: 9 SR U Banner Shape Draw PR gbdlg ) Through this you can draw
Banner Shape)

v

SHARMA COMPUTER & TYPING INSTITUTE
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=~ Callout Shapes: Callout Shape Draw P B 1%111 D] 5%3!*—”01 forar Sia % It is used to draw
Callout Shape

~—
\:‘H{?_H
- —~—

Text Tool

= Text: Text B! forey & fU ST IR HTTATHI © | Let's use this option to write text.

=~ Table: 3Y4 3117 Table & Draw R T&d & With this you can draw the table,,,,,,,..

Parallel Dimension
Horizontal or Vertical Dimension
Angular Dimension

Segment Dimension

3-Point Callout

= Parallel Dimension: Parallel Dimension Tool ® Acg ¥ 30 dimension m@%‘am %

With the Parallel Dimension tool, you can draw skewed dimension lines)
E SHARMA COMPUTER & TYPING INSTITUTE COREL DRAW
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=~ Horizontal Or Vertical Dimension: Eﬂ%\_ﬂﬁ'& AT &Iﬁ?l\_r[?ﬂ?{%l'l&f'\’ Dimension i@'lﬁ g

Through this you can draw horizontal or vertical Dimension

=~ Angular Dimension: g4 Wﬁﬁ%ﬂ Angle JCREADraw &% Jaod % We can draw Angle
lines through this.

=~ Segment Dimension: Segment Dimension Tool WWWﬁWﬁ ﬂﬁv‘ﬁ%ﬂ%ﬁﬁ[ﬁ
gﬁaﬁu‘c@hmﬁém% ( The Segment Dimension Tool lets you display the distance
between end nodes in a single or several segments.)

~ 3-Point Callout: 3-Point Callout 3TU®! Gl TS Tex & IIY 3¢ g1 1 &

3-Point Callout lets you create callouts with a two-segment leader line

Connector TOoOIS...cccercerrnnssnnnsnnnnnnnnns

Straight-Line Connector

Right-Angle Connector
Rounded Right-Angle Connector

Edit Anchor

=~ Straight-Line Connector: ] WW@QW W@Tﬂ%{ %(‘IT%) This allows you to

draw a straight connector line)

= Right-Abgle Connector: T 3BT AU Right Angle Pdex e Wi 3‘(”%) This lets you

draw the Right Angle connector line)

§ —
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~ Rounded Right Angle Connector: 4 Tool 3U®! GHAGR I & 1Y Th JHBIU Hdex 34l
e TR

This tool allows you to draw a right-angled connector line with curved
corners

=~ Edit Anchor: 3 Td ®Hdc AR UHR Ulsc & Edit FX- <dT| This tool allows the
connector line anchor point to be edited

Interactive Tools

Drop Shadow
Contour
Blend

Distort
Envelope
Extrude

~ Drop Shadow: 39 tool & Hag J3MT fhdl i 3ifssidc TR Drop Shadow TN I&d § (With the
help of this tool you can apply Drop Shadow on any object.)
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~ Contour: Contour Tool 30! Th THw &I Th GxIWR ANRHRGAT e (With the help of this
tool, a Contour tool lets you apply a contour to an object, you can also apply Drop
Shadow on the object.)

K

~ Blend: SIS TA 30! &I Sisoiae &I frem e

The Blend tool allows you to merge two objects.

After Merged

After using tool

) The distort tool allows you to apply a push or pull deformation, a zipper deformation
or a twister deformation to an object.)
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Before § After using tool

= Envelope: Envelope & "I\IS\'{-I CARGIEER Envelope Tool 3D T 3isoide BT HR <l

. . . Envelope Tool gives you the size of an object by dragging Envelope's nodes ,,,,,,.1. 1

After using tool

Before

= Extrude: 3 T 3MUB] T3 H eS8 H illusion AR HRA <l §

(This tool lets you apply depth illusion to objects.)
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l'\'
N
.

Before

After using tool

] Transparency Tool: Transparency Tool 3D aﬁ\’rﬁ R tléﬁhﬁﬂlﬁef &l

The Transparency Tool lets you apply transparency to objects

P Color Eyedropper
2 Attributes Eyedropper

= Color Eyedropper: Color Eyedropper ¢ 3TTH] a@nﬁs‘rméw‘fqm%%ﬁ fisoide Y faredt

§ —
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The Color Eyedropper tool lets you select and copy a color from an object on the
drawing window or desktop

= Attributes Eyedropper: Drawing Window R ol sifssiae ¥ Attributes Eyedropper Tool
3T Hfsoige T BT T R HIA IR T8, oI A8 HleTs , PR 3R YT

The Attributes Eyedropper Tool from an object on the Drawing Window lets you select
and copy object properties, such as line thickness, size, and effect

Interactive Fill G

Mesh Fill M
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Before After using this tool

~ Mesh Fill: Jtool 30! fHT a¥g R TP el frs = 1 gfawr Sar s

) This tool allows you to place a grid on an object.)

~ Smart Fill Color: Jtool 3D R &3 ¥ 3fsoide 9 3l 8 SR iR I 3ifssiae H TP Color

This tool lets you create objects from enclosed areas and then does a Color Fill in
those objects

=~ Outline tool: &3l 4 Shape I7 Object & Outline Color Fill 737 & [T 39 tool & IWHA
This tool is used to fill the Outline Color of any Shape or

§ —
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. = Fill tool: {53 il Object U7 Shape T Color Fill 737 & U TT STIATA HaT ST © (It is
used to fill color in any object or shape.)

File Edit View Layout Object FEffects Bitmaps Text JIable Tools Windc
CrRa KEw 60 H oPae = -

Fill Options:  Specify v Hll[~| Outiine|Specify = -

Fill Color e Fill Ouline Color

~ New: 3R 317 Corel Draw § New Document Create Wiﬂﬁﬁ % @ 3T New 3T BT
SEIHTA PR Ihd &

(If you want to create a new document in Corel Draw, then you can use the new
option)




New...
New from Template...

Open...
Open Recent

Close
Close All

Save...
Save as Template..,

Acguire Image

Search Content
Import... Ctrl+1

Export...
Export For

Send To

» Publish to PDF

Publish Page to ConceptShare...

Print Preview...

Collect For Output...
Document Properties...

Bxt
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Create a New Document

> Name: | [EIEIEEE)

Preset destination: ]CocelDRAW default

> Size: | Letter
Width: 85" - [inches
Height: 11.0" S| &=
—» Number of pages: 1

—® Primary color mode: ' CMYK -

&

Rendering resolution: Eill <€——dpr

Preview mode: ‘ Enhanced

(1) T8 | 31Y Document &1 Name 327d Title Name ¢ J&d &

(2) Page ! Size T IHd &
(3) ST Page Insert BT |
(4) Page &1 “Primary Color Mode” &1 g1l 3! I R Ihd @ |
(5) Page I Resolution Set H THd ©
=~ Here you can give Document Name i.e. Title Name.
=~ You can choose the size of the page

=~ How much pages insert?
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=~ What can be the "Primary Color Mode" of the page?

=~ Page's resolution can be set

=~ New Form Template: 33 IR fodd #xd 813U I ﬁﬂﬁ Templateﬁ"@ S o9 @
39 39+ Page H Insert TR IHd &

) By clicking on it, you will see many templates, which you can insert in your page.)

File Edt  View Layout Object Effects  Bitrma
-2 | N |

o) G ase

lEue rie - Filter Templates

Rew From Templste

je

View by: | Typa || Brochures
N
Adverticements
Srochures u -
Buwness Cards -
Bunest Stationary
Catalogs
Certificates

Dentist NA - Broc.

Buuness Cards
Ervelopes

s o e
Letterhead 4

Menus

Newsletters

Other Dentizt NA -Busi.  Dentizt NA - Busi.
Other Promotional

Postcaeds Busness Stationery

i

o

Posters/Sigres -
9 - : B

My Templates S y‘,

Dentist NA - App. Dentsst NA - App..  Dentist NA - App,.

Template Details

Tele Pages
Page Size Sidec
Otlentation: Foldy:
Template Path:

{748 11230) [b]

=~ Open: Corel DrawEHTQTFQW ﬂ-ﬁtﬁﬁ‘g’a ﬁOpen e 9§ 3 bisd H HH B Ihd %
=~ Open Recent: Recent | Open P TN IH BRd DI A5 |

=~ Close: sﬂﬁ 3(J Corel Draw ¥ @Current Document &I 37 Close &Y g&Hd %

=~ Close All: m mwwﬁ Q@[ IR Document & Close H IHd %
=~ Save: WE@‘TG{NW i Document & Save FA & f%m IR GHd %
=~ Save As: WU@F‘[W Save Document Tﬁmﬁ fHdi3sT Name 9 Save & & ﬁﬂl GRS

SHARMA COMPUTER & TYPING INSTITUTE
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=~ Save as Template: m 3U Current Template Pl Save TR TP %

=~ Revert: sﬂ@ 37 Current Document & &1 Tl's: @‘s’\ BIS C2ll ¢dRT-Revert PP Original T
IR

=~ Any file created in Corel Draw can be opened or re-worked in that file

. = Shows all files opened in Recent.

= This allows you to close the Open Current Document in Corel Draw.

= With this you can close all the open documents at once

. = You can use it to save any document.

=~ This option is used to save a Save Document from another name to another name.
= With this you can save Current Template.

=~ With this you can revert the tamper done in Current Document from original to
original

=~ Acquire Image: 13fcamera, Scanner 3d1f¢ & WY faQ TWImage @I Insert T B) It inserts
the image taken through Camera, Scanner etc.)

Click File » Acquire image, and click one of the following commands:

. Select WIA source — for a scanner that uses a WIA driver

. Select TWAIN source— for a scanner that uses a TWAIN driver

A command appears disabled if a compatible WIA or TWAIN scanner driver is not installed.
Choose a scanner from the dialog box that appears.

Click Select.

Click File ¥ Acquire image P Acquire.

Preview the image, and select the area that you want to scan.

WIA, in combination with some scanners, supports scanning of multiple areas to separate files.
Click Scan.

On your scanner's interface, this button may have a different name, such as OK or Send.

To scan additional images during the same session, click File P Acquire image P Acquire.

~ Search Content: 391 30 f&3! 1 Content & Search TR & % (In this, you can search
any content.)
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=~ Import: S9Y3T Corel Draw Afedl {208 S ImagesdIfe =5l & Import R IHd & (With

this you can import any file in Corel Draw such as: Image etc.)

~ Export: 398 31U 307 File & %4l 3177 File HExport X J&Hd & (With this you can export
your file to any other file.)

L Export

Severs |} My Documents -~ OF e

= & & 0 R’

aecomputerzon... Corel Corel User Files Downloads Flashintegro

' :
Computer » [ .
»
Q My Palettes My Quiz

Network

Ple name: Graphic 1, amx -
Sove as typet | OMX - Corel Presentation Exchange E
CMX « Coard Prase ity bion E5

& Cpsons o £FS - Sncapoated PostSopt E
| AS - Adobe Bhustrator

WG - Corel WordPerfoct Graplee

| ¢IMF - Virdows Metafle

T ©F . Enharced Windows Metafie

CGM - Compyter Graghics Metafie

SWF - Maoromedia Flach

VG - Scalable Vector Graphes

5VGZ - Comoressed SVG

=~ Export For: sﬂ%\_ﬂﬁa 34 fdt ot File &1 Transparent Image (PNG) T convert H 3
Microsoft Office & folU STHE B Tbd g T1U &l T4 Web 3R HTML File &7+ 3ifw faar

=~ Through this you can convert any file to Transparent Image (PNG) and use it for
Microsoft Office. Simultaneously, the option of Web and HTML File has also been

SHARMA COMPUTER & TYPING INSTITUTE




Microsoft Office
Compativity

Presentabon

b e

B ok A
g T yia . .

e
Tl el o

Estmated file size: 205,07 K8

J |

~ Send To: 39 AH I Bl HTH B Udl I Q1§ DI 3T 37 SWI8! TR 3Tt
P Send R IH d @

The work is being known by its name that you can send your
document to these places

Compressed (zipped) folder
Desktop (create shortcut)
Documents

Fax recipient

Mail recipient

=~ Publish to PDF: 9% W3 37 Corel Draw H STU U B15d & PDF H§ Publish &3 I&d ©

(Through this you can publish files created in Corel Draw to PDF.)

SHARMA COMPUTER & TYPING INSTITUTE
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=~ Print: Corel Draw & @Current Document 3T File &I Print $31 & ﬁ*ﬂ! BRI 3T BT YT
ﬁ'EITGﬂ(‘lT% (This option is used to print an open Current Document or File in Corel
Draw.)

= Print Merge: Eﬂav'\_rrﬁ'a aﬂtrqa?awff Eh_agﬂﬁPages Cal Manage PP IYPrint TR IHd %'l 3
Q’c{@[ Command ?{ b % forg -forg Page aﬁmﬁzm%ﬁ %

Through this you can manage and print many pages at once. You can
give the command by yourself, the page you want to print

~ Print Preview: &13 4T Document aﬁaﬁ?aﬁﬁ T UGASIY SUD! Preview 8 U&hd & 39D d1G
U AR @ 39 filc IR I § |

Before printing any document you can see its preview, after that you can print it if you
want 9999999953

y CorelDRAW X3 - I iizers\Welcome\Documents\Graphicl COB] (Prnt Prevew)
ll Yiew Jettmngs  Help
w| db = B2 88| Torage DRmER

e« yoft » M\ Pagel [
Iaw.ym Pt Send To Coeticte 2010 ¥ L1l Canposte

~ Collect For Output: 39 3@ HT AT 8H AN dd B0 & 9d Corel Draw § is i BET &I
TR PO ST g IR T BRA &I g1 [l R Fgex & Wia a1 fife axaFr Ied € dl g ﬁ ﬁREr
SR 39 STl & Tl SR d ael WY 3 adie I fears et 3w 9y

Color, Design ST o1 f&ga @@ . ... 31 ST 817 ifd 9 Corel Draw X7 H EHS'IER@'C’ DI
@RW% GﬁTCorel Draw & X3 Versnonf[ Open WWW%W QWWWW
319 3 ol B! Tt R Jobdl &
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We use this option when any file is prepared in Corel Draw and we want to open or
print this file on another computer, then the computer in which this document is
opened If you go, then it will not look well there all the font, color, design will
start to look like ....This will be because | have prepared this document in Corel Draw
X7 and Corel Draw X3 Version is being Open but using this option you can
correct these things.

[Document Properties

Language: English (United States)
Tithe:
| Subject:

Author D% Verme

Copyright:

Keywords:

Rating: None

Color
RGB Profile: sRGB [EC61966-2.1
CMYK Profile: 150 Coated v2 (ECT)
Grayscale Profile: Dot Gain15%
Primary color mode: CMYK
Rendenng mntent: Relative Colonmetnc

Graphic Otyects
Mumber of cbjects:
Text Statistice
Paragraph text frames:
Pesagraphs:
Artsbe test
Lines
Words
Characters:

TrueType fonts

Fonts used:

Bamap Obpects

=~ Document Properties: 33 3H®F & ST 3T U Current Document &1 Properties < gahd
Through this option you can see the properties of your current document

~ Exit: 30 Corel Draw I S8 Nopa- & foIU 39 3IT=H &1 TN Hd &

You use this option to exit Corel Draw.
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~ Undo Typing: 39%T TN 6P 31T 1 Step T3 Tbd & 3fuldCorel Draw T HH A IHT 3R
AT FS T gl ot 8 o 39 ATRA F TIRY Y TH XU TS 3 qHhd g

If you make some mistake while working in Corel Draw, through this option you can
come back a step.

~ Redo: Undo & 3] ¥ HH AT 9P SR 3U1 Step 3T ST IHd & 3 3R
errrqﬁag?raw Undo 3T &7 TN W%Fﬁ@ H 31U Redo &ﬁmﬁsﬁﬂﬂmnext step 7 o
qJohd % Through this, you can go 1 step forward, that is, if you have used the Undo option
too many times, then you can go to the next step using the Redo option.

| ﬁ Undo Typing

Undo Manager

Cut Ctri+X
Copy Ctri+C
Paste Ctrl+V
Paste Special...

Delete Delete

Duplicate Ctrl+D

Step and Repeat Ctrl+Shift+D

Select All
Find and Replace

=~ Repeat: Actual | D] HTH Repeat Move %l T fodt U Command Cal Repeatn Xl %

Y A ﬁ'&cShapeﬁDrawﬁv_QT&ﬁ?WShape?ﬁ RIIE] 2h@T IEERG
@TMove ICRIKIREE] &ITqRepeata'Iﬁ R N1 R faq®d S Id7 IR 9 &1 3R 3 Direction
& 1Y Move Eﬁ?lTGTaTIT
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Actually its name is “Repeat Move”. It repeats one command Example: Like you
draw a Shape and you moved that Shape towards the bottom a little bit, now you click
on Repeat as many times you will move towards the bottom with the same direction.

=~ Undo Manager: %ﬂa?:ﬂ'q@[ UFITHFR’ET% P! T Undo = I Manage $T ) This will manage
the Undo option.)

= Cut: 3T WIRY 3T Select 1T 7T Text TT Object B! Cut F Thd 83N 39 30 AT Tl
EI%THT%EIE' PasteW?ﬁbﬂ%

(Through this you can cut the selected text or object and paste it wherever you want.)

= Copy: 39% WYY 3T Select & ¥ 7T Text IT Object ' Copy HX IHd & 3R IV (U feura T
Sel gl die dgiPaste @R J&d % (Through this, you can copy the selected text or object
and paste it wherever you want.)

=~ Paste: Paste &I 3@% Cut I Copy & Eﬂ'c{@?ﬂ%) Paste is used after Cut or Copy.)

=~ Paste Special: I Paste H%HT@"GQIW bRl %1 aRad § sawsﬁma%%ﬁ 3 software I Copy
ﬁaTI'Q Text & Corel Draw ¥ Paste H31 & WWG’W%

It works just like paste. Actually it is used to paste text copied from another software
into Corel Draw.

~ Delete: 3% GIRY 3T Select I U Text Il Object P! Delete X Thd % (Through this,
you can delete the selected text or object.)

=~ Duplicate: DT AT hul Ut Text AT Object Eal Duplicate P D ﬁﬂﬁv_qTGﬂT‘lT% (Itis used

to duplicate any text or object.)

=~ Clone: Clone &1 Hddd gIdl g«3[Sar 3iufd M gd% WA fdl T Object & ST T 3R Object
iU 317 39 Object ! Select ®< O 3T Clone H<AT A18d
& ITP 91 Clone d1d SHTH W 3 Y

Clone means "twin", that is, through this you can create another object similar to
For this you select the object you want to clone. After that, click on the
option with Clone

~ Copy Properties From: {3 Object §# Apply 13 7T Outline, Fill Color & W1 fHdl 3R
Object § Apply $31 & T 3THT WA fhar SraT g

SHARMA COMPUTER & TYPING INSTITUTE COREL DRAW
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(Outline applied to an object, like Fill Color, is used to apply to another object.)

Copy Properties

| JJOUHMPen Hnt: You may copy properbes
¥ Outline Color by dragging one object onto
i another using the right mouse
' button.

Tex! Proparties

Lo |

After pressng OK, choos= the object to copy from.

=~ Step and Repeat: sﬂ% SIRG 3 fdit ot Object & Step Pl Repeat PR qhd %ﬁﬂ | REEY

HEEEE.

Adad foar Udh Step HI I H o Repeat R Ihd %
=~ Select All:sﬂ% GI?@[HTHE& Page ﬁ@ﬁaﬁﬁ Select WW% |

(Through this, you can select the all page at once.)

=~ Find and Replace: Eﬂ% Hreow 3y fedt ot Text a1 Object &I Find TI Replace X TgHd %

(Through this, you can find or replace any text or object.)

Using View Menu
=~ Simple Wireframe:

=~ Wireframe:
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=~ Rasterize Complete Effects:
= Proof Colors:

= Full Screen Preview:

= Preview Selected Only:
=~ Page Sorter View:

= View Manager:

=~ Page:

= Grid:

= Rulers:

= Guidelines:

=~ Alignment Guides:

=~ Dynamic Guides:

=~ Snap To:

§ —
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Simple Wireframe
Wireframe

Draft

Normal
Enhanced

Pixels

Simulate Oyerprints
Rasterize Complex Effects

Proof Colors

Full-screen Preview

Preview Selected Only

Page Sorter View

View Manager Ctri+F2

Page

Gnd

Rulers

Guidelines

Alignment Guides  Alt+Shift+A
Dynamic Guides Alt+Shift+D

Snap To

COREL DRAW SHORTCUT KEYS

Align Right: R

It lets you align the objects that are selected to the right.

Align Left: L

It lets you align the objects that are selected to the left.

Align Center Vertically: C

You can vertically align the center of the objects that are selected.
Align Center Horizontally: E

You can horizontally align the center of the objects that are selected.

e — —
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Align to baseline: Alt + F12

It allows you to align text to the baseline.

Window Refresh: Ctrl + W

You can refresh the window with this shortcut.
Reveal Nonprinting Characters: Ctrl + Shift + C
Nonprinting characters can be shown

Display Toggle: Shift + F9

Toggle can be displayed.

Preview Full-Screen: F9

Full-Screen can be previewed.

Copy: Ctrl + C, Ctrl + Insert

You can copy and move one or more objects to the clipboard
Cut: Ctrl + X, Ctrl + Delete

You can cut and move one or more objects to the clipboard.

Delete: Delete(Button)

Selected objects can be deleted using this button.

Paste: Ctrl + V
You can place the content in the document.

Repeat: Ctrl + R
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The last operation can be repeated.

Redo: Ctrl + Shift + Z

The last action which was undone can be reapplied using redo.
Duplicate: Ctrl + D

Selected objects can be duplicated.

Undo: Ctrl + Z, Ctrl + Backspace

The previous action can be canceled using undo.

Save: Ctrl + S
The document that is active can be saved.

Save As: Ctrl + Shift + S

The document that is active can be saved using a new name.

Open: Ctrl + O

You can open a document that is existing by searching the folder in which the
document is present.

New: Ctrl + N

You can create a new document.

Import: Ctrl + |

It lets you import a file into the document that is active.

Export: Ctrl + E

The duplicate of the document can be saved to a different file format

Print: Ctrl + P
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Printing options can be selected, and then you can print the active document.
Exit: Alt + F4
It lets you exit CoreIDRAW, and you will get a popup to save the active

document.

Contour: Ctrl + F9

Contour docker window can be opened through this shortcut.

Position: Alt + F7

The position docker window can be opened through this shortcut.
Rotate: Alt + F8

Rotate docker window can be opened through this shortcut.

Envelope: Ctrl + F7

Envelope docker window can be opened through this shortcut.

Lens: Alt + F3

Lens docker window can be opened through this shortcut.

Graphic And Text Style: Ctrl + F5

A graphic and text style docker window can be opened through this shortcut.
Linear Dimensions: Alt + F2

Linear Dimensions docker window can be opened through this shortcut.
Size: Alt + F10

A size docker window can be opened through this shortcut.

Scale And Mirror: Alt + F9
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Scale and mirror docker window can be opened through this shortcut.

Intensity/Brightness: Ctrl + B

You can adjust the brightness with this shortcut.

Color Balance: Ctrl + Shift + B

You can adjust the color balance with this shortcut.

Saturation/Hue: Ctrl + Shift + U

Saturation can be controlled using this shortcut.

Uniform Fill: Shift + F11

It helps you in selecting a hard fill color by using color palettes, color
harmonies, color viewers or color blends for an object.

Fountain Fill: F11

Using a gradient of shades or colors, an object can be filled.

Font Size: Ctrl + Shift + P

You can adjust the font size with this.
Increase Font Size: Ctrl + Numpad 8
Font size can be increased with this.
Decrease Font Size: Ctrl + Numpad 2
Font size can be decreased with this.

Bold: Ctrl + B
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You can make the text bold.
Italic: Ctrl + |

You can italicize the text.

Outline Color Dialog: Shift + F12
Outline color dialog can be opened with this shortcut.
Outline Pen Dialog: F12

The outline pen dialog can be opened with this shortcut.

Hand: H

You can select the hand tool.
Artistic Media: |

With the use of freehand strokes, you can add artistic spray, brush and some
calligraphic effects.

Ellipse Tool: F7

You can select the ellipse tool.
Eraser Tool: X

You can select the eraser tool.
Freehand Tool: F5

The freehand tool can be selected.

Mesh Tool: M
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Mesh tool can be selected.
Rectangle Tool: F6
A rectangle tool can be selected.

Polygon Tool: Y

Polygon tool can be selected.

Spiral Tool: A
The spiral tool can be selected.
Text Tool: F8

The text tool can be selected.

Zoom Out: F3

You can zoom out.

Zoom: F2

You can zoom in one shot.
Zoom in to all object: F4

You can zoom in to an object as a whole.




