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Notepad is a text editor program that
SHARMA COMPUTER & TYPING INSTITUTE

Notepad Ud T

o o o do o Mo do Ho Mo o Mo Mo Mo Mo Mo Ho Ho Mo o Mo Mo Ho Mo o Mo So Mo Mo Mo o Ho Ho o o Mo Mo Mo o Mo So Mo Mo Mo Mo Ho do o o Mo
PSSO HDHBBHBHHBDBBBHBHHBHBBEHHHHHHHEEHS




I o Mo o Ho Ho Ho So Mo Ho Mo Mo Mo Mo Ho Mo Mo Mo Mo Mo Mo Ho Mo Ho Mo Mo do So do Mo do So Mo So do So Ho Fo Mo Fo Mo Mo Mo Mo Ao Mo Ao Mo Mo
SO GDDG G DD DODDEG GO DDV GOSN

D

NOTE PA

, when you create

ions

Program Control Window
TEXT AREA

WA B §

t below the title bar, in this bar there are all the opt

MENU BAR

MIBM‘
3ed IR & ald 3 B TR i1 € 39 IR J $Hal UR AT®H gid g 9d Aeus A 3is it

BISd 91d @ dl 5 TR Bl

Title Bar
Title Bar

Ll
-
-
E=
-
(2]
=
O
=
o
S
-
oJ
o
LLl
-
>
o.
=
O
o
<
=
(2’
<
L
)
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View Help

Ctri«N
Ctrl+Shift«N

View Help

File Menu
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| File Edit Format
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2. New Window (Ctrl + Shift + N)

| File Edit Format
New

Format  View Help

| Untitled - Notepad

Ll
-
-
E=
-
(2]
=
O
=
o
S
-
oJ
o
LLl
-
>
o.
=
O
o
<
=
(2’
<
L
)

Use this option to take a new page in Notepad.
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To move any text from one place to another in Notepad.
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In Notepad, when we all type text more than the page and we have to move the page to see the

text, if you use this option, you can see all the text together.
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If you want to make the size of the text you have typed in Notepad bigger, bold, italic, etc., then

you can use this option.
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> Notepad H Udh WIE‘?[ P G-I — Opening a File in Notepad?

» MS Notepad P B WIA? — How to Open MS Notepad?

> Notepad & T SUTNT 82 — Use of MS Notepad.
> Notepad & fpa Twmrur %? — How Many Versions of Notepad?

> Notepad HT 87 — What is MS Notepad?

If you want to highlight the status shown below in notepad, then you can use this option.
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H B R‘Iﬁ?r G x| ¥¢d — How to Change Font Style in

> Notepad ®I File menu &1 UGN — Using File Menu of Notepad?
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undo/redo o ﬁ*IH BH use A %
paste %ﬁflﬁff{ﬂ use Wﬁ%
Alt+ e + | = delete & foTU BH use P &

Ctrl + f =====find P foTT BH use Hd ©

edit menu o ﬁﬂ;f BH use Hd %
copy%ﬁﬂ%ﬂ useﬁ?f%r
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and Date in a Notepad Document?

a Notepad Document?
> Notepad ®1 Format Menu &T SUGRT — Using Format Menu of Notepad?

> Notepad ®I Edit Menu &1 SUGIT — Using Edit Menu of Notepad?
> Notepad P View Menu &1 SUIRT — Using View Menu of Notepad?
> Notepad ) Help Menu &1 SUGRT — Using Help Menu of Notepad?

> TP Notepad SiagHc ¥ T T4 fa-iw HA for@ — How to Insert the Time

> Tt ereg/3res qdYg P Select BT — Selecting Words and Lines in Notepad?
» Wdh Notepad si’aqﬂ?: BT U Te BT - Doing Page Setup in Notepad?

IBcs Notepad STagHe &I &4 fiie H¥ — How to Print a Notepad Document? i}

> Tl RTeg/3Tsg AYE 3Mfe B Cut FHHAT - Cut in Notepad?
> Tt <req/=Meg THE 3Mfe B Copy FHAT - Copy in Notepad?
> Tl 2reg/Tsg TYE 3Mfe B Paste BT — Paste in Notepad?

> Notepad H U WBIgd @I §¢ BT — Closing a File in Notepad?
> Notepad A Th Tb"rgﬁ P Ifed ST - Saving a File in Notepad?
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»> Ud Notepad

Alt+e

Ctrl + z
Ctrl + ¢
Ctrl + v
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file menu & ﬁ’lﬁ BH use GG %

Ctrl + n ===== new &b ﬁfl(f BH use Hd %
Ctrl + 0 ===== open & ﬁfl(f BH use Hd %
Cirl + s =====save B 1%11;1 BH use A %
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time/date o ﬁ’lﬁ ©H use P %
t + 0 ===== format menu & ﬁﬂ BH use Hd %
t+0+w=====word warp%ﬁ‘lﬁ%ﬂ useﬁ?f%r

t+o+f=====font$ﬁ’ﬂ§f€ﬂ useﬁ?f%r
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heIp%ﬁﬂJ%ﬂ use A ©
Alt + h + h ===== help topic & foTU 89 use Hd %

Alt + h + a ===== about notepad & foTT 89 use Hd %
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F3 =====find next ® ﬁ’ﬂ;f BH use Hd %
Ctrl + h =====replace & ﬁﬂ BH use Hd %

Cirl + g=====go to & foTT 89 use Hd %’
Cirl + a ===== select all & foTT BH use FHId ©

t+ v+ s ===== status bar P ﬁlﬂ B&H use GG %

t+ v ===== view menu b ﬁlﬂ BH use GG %
t +h =====help menu & ﬁlﬂ BH use GG %
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Alt + f + a ===== save as%ﬁﬂ%ﬂ use@?[%r
Alt +f + u===== page setup o fU 89 use Hd g

Ctrl + p =====print & ﬁ*lE gH use B %’

Alt + f + x ===== exit%ﬁﬂ%’q use@?[%
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